STATE ..OF CALIFORNIA~—HEALTH AND WELFARE AGENCY

.,QEPA*RTMENT OF SOCIAL SERVICES
744 P Street, Sacramento, CA 958714

" (916) 445-7046
October 4, 1984

ALL~COUNTY LETTER NO. 84-102

TO0: ALL COUNTY WELFARE DIRECTORS

SUBJECT: IN-HOME SUPFORTIVE SERVICES (IHSS) INDIVIDUAL PROVIDERS
BENEFITS AND SERVICES

The purpose of this letter is to anncunce the implementation of two new
services for THSS individual providers: an Employee Benefits and Services
Notice (PUB 104) and Voluntary Income Tax Withholding,

During the month of October, Electronic Data Systems (E&S) Corporation, the
Department's IHSS payrolling contracior, will mail an Employee Benefits and
Services Notice to all active IHSS individusl providers that briefly describes
the benelits and services available to them because of their employment.

These benefits and services include Social Security, Staie Disability Insurance,
Unemployment Insurance, Worker's Compensation znd Income Tax Withholding.
Attached to the Employee Benefits and Services Notice will be an Tncome Tax
Withholding form (W-4) to be completed by the individual provider and mailed
to the County Welfare Department if income tax withholding is desired. All
completed W-4's received should then be sent to EDS for input. Income tax
withholding is strictly voluntary and will become operational January 1, 1985,

Begimming November 1, 1984, as new individual providers are hired, your staff

is reguired to provide them an Employee Benefits and Services Notice and a W=
form., These two documents are available free of charge from the Department's
warehouse and may be ordered on form GEN 727B. For your convenience, camera
ready copies of the Employee Benefits and Services Notice and W-4 are attached.
Pleazse ensure that your staff are familiar with the employee benefits and services
available to IHSS individual providers.

Should you have guestions about these two new services, pieagse contact your
LHSS Systems Management Consultant at (916) 445-7046 or ATSS 485-7046.

ROBERT T. SERTICH
Deputy Pirector
Administration

Attachments

CC: CwDA
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rom  Wi~4

(Rev. January 1984)

Department of the Treasury-—internal Revenue Service

Employee’s Withholding Allowance Certificate

OMB Ne. 1543.0010

1 Type or print your full name

2 Your social security number

Home address (number and street or rural route)

3 Marital

City or town, State, and ZIP code

Status

il Single
D Married, but withhold at higher Single rate
Note: If married, but legally separated, or spouse is a

] Mmarried

nonresident alien, check the Single hox.

4 Total number of allowanices you are claiming (from line F of the worksheet on page 2)
§ Additional amount, if any, you want deducted from each pay

6 | claim exemption from withhoiding because (see instructions and check boxes below that appiy) h%
a [] Last year i did not owe any Federal income tax and had a right to a full refund of ALL income tax withheld, AND

b D This vear | do not expect to owe any Federal income tax and expect to have a right to a full refund of
ALL income tax withheld. If both a and b apply, enter the year effective and "EXEMPT'" here

¢ if you entered "EXEMPT"" on line 6b, are you a full-time student?

$

Year

Clves [ INo

Under penatties of perjury, | certify that | am entitled to the number of withhoiding aliowances claimed on thzs certlilcate or r! claamsng exemptton from w;%hholdtng that | am en-

titled to claim the exempt status.
Employee's signature p-

Date p

.19

7 Employer’s name and address (Employer: Complete 7, 8, and ¢ only If sending to iRS)

8 Office
code

9 Employer identification number

Privacy Act and Paperwork Reduction Act
Notice.—H you do not give your employer a
certificate, you will be treated as a single person
with no withholding allowances as required by
law. We ask for this information to carsy out the
Internal Revenue laws of the United States. We
may give the information to the Dept. of Justice
tor civi or criminal fitigation and to the States and
the District of Columbia for use in administering
their tax laws.

Purpose.—The law requires that you complete
Form W-4 so that your employer can withhold
Federal income fax from your pay. Your Form W-4
remains in effect unti you change it or, if you
entered "EXEMPT'' on line 6b above, until
February 15 of next year. By correctly completing
this form, you can fit the amount of tax withheid
from your wages to your tax liahility.

If you got a large refund last year, you may be
having too much tax withheid. If s0, you may
want {0 increase the number of your allowances
on line 4 by ciaiming any other aliowances you
are erititled fo, The kinds of allowances, and how
to figure them, are explained in detaii below.

if you owed a large amount of {ax last year, you
may not be having enough tax withheld, if so, you
can claim fewer allowances on fine 4, or ask that
an additionat amount be withheld on line 5, or
bath.

if the number of withholding allowances you
ate entitled to claim decreases to less than you
are now claiming, you must file a new W-4 with
your emptoyer within 10 days.

The instructions below expiain how fo fill in
Form W-4, Publication 505, Tax Withholding and
Estimated Tax, contains more information on
withholding. You can get it from most IRS offices.

For maore information about who quaiifies as
your dependent, what deductions you can take,
and what tax credits you qualify for, see the
Form 1040 instructions.

You may be flned $500 if you flle, with no
raasonabie basis, & W-4 that resulis in less tax
being withheid than is properly aliowable. in
additlon, criminat penalties appiy for willfully
suppiying false or frauduient information or
falling to supply information reguiring an
increasa in withholding.

Line-By-Line instructions

Fiti in the identifying information in Boxes 1 and
2. If you are married and want tax withheid at the
regular rate for married persons, check
"Married"’ in Box 3. H you are married and want
tax withheld at the higher Single rate (because
both you and your spouse work, for exampie},
check ""Married, but withhoid at higher Single
rate’ in Box 3.

Line 4 of Form W-4

Yotal number of allowances.—Use the
worksheet on page 2 to figure your aliowances.
Add the number of altowances for each category
explained below. Enter the total on line 4.

if you are single and hold more than one job,
you may not claim the same allowances with
more than one employer at the same time. if you
are married and both you and your spouse are
empioyed, you may not both claim the same
aliowances with both of your employers at the
same time, To have the highest amount of tax
withtheid, claim ‘0" allowances on line 4.

A. Parsonal aliowances.——You can claim the
following personai allowances:

1 for yourself, 1 if you are 65 or oider, and 1 if
you are blind.

# you are married and your spouse either does
not work or is not claiming his or her allowances
on a separate W-4, you rnay also claim the
following allowances: 1 for your spouse, 1 if your
s;l)ouse is 65 or oider, and 1 if your spouse is
blind.

B. Special withhoiding allowance.—Claim the
speciat withholding allowance if you are single
and have one job or you are married, have one
job, and your spouse does not work, You may stili
claim this aliowance so long as the total wages
earned on other jobs by you or your spouse {or
both) is 10% or less of the combined total wages.
Use this special withholding allowance only to
figure your withholding. Do not claim it when you
fite your return.

G. Allowances for dependents.-You may claim
one allowance for each dependent you will be
able to claim on your Federal income tax return.

Note: If you are not claiming any deductions or
credits, skip D and E, add lines A, B, and C, enter
the total on line F and carry the total over to fine 4
of W4,

Before you claim allowances under D and E,
total your non-wage taxabie income (interest,
dividends, seif-employment income, etc.) and
subtract this amount from estimated deductions
you would otherwise enter in D, If your non-
wage incomne is greater than the amount of
estimated deductions, you cannot claim any
allowances under D. Moreover, you should take
one-third of the excess {(non-wage income over
estimated deductions) and add this to the
appropriate A" value in Tabie 1 if determining
allowances under E.

D. Allowances for estimated deductions. —if
you expect to itemize deductions, you can claim
additional withholding allowances. See
Schedule A (Form 1040) for deductions you can
itemize.

You czn also count deductible amounts you
pay for (1) alimony (2} qualified retirement
contributions including tRA and Keogh (H.R. 10)
plans (3) moving expenses {(4) employee business
expenses (Part § of Form 2106) (5) the deduction
for a married couple when both work (6) net
losses shown on Schedules G, D, E, and F (Form
1040}, the last kne of Part It of Form 4797, and
the net operating loss carryover (7) penaity on
early withdrawal of savings and (8} charitable
contributions for nonitemizers. Note: Check with
your employer to see if any tax is being withheld
on moving expenses of {RA coniributions. Do not
inciude these amounts if tax is notf being
withheld; otherwise, you may be underwithheid.
For details, see Publication 505,

The deduction allowed a married couple when
both work is 10% of the lesser of $30,000 or the
quaiified earned income of the spouse with the
lower income.

Once you have determined these deductions,

" enter the totai on line D1 of the worksheet on

page 2 and figure the number of withholding
allowances for them.

E. Aliowances for tax credits.—If you expect to
take credits like those shown on lines 41 through
48 on the 1983 Form 1040 (child care,
residential energy, efc.}, use the table on the top
of page 2 to figure the number of additionat
allowances you can claim. You may estimate
these credits. Include the earned income credit if
you are not receiving advance payment of it, and
any excess social security tax withheld. Also, if
you expect to income average, include the
amount of the reduction in tax because of
averaging when using the table.

Form W-4 (Rev.1-84)




Lline 5 of form W.4

Additional amount, if any, you want deducted
from sach pay.——if you are not having enough
tax withheld from your pay, you may ask your
employer to withhotd more by filling in an
additional amount on line 5. Gften, married
couples, both of whom are warking, and persons
with two or more jobs need ko have additional tax
withheld. You may alse need to have additionat
tax withheld because you have income other than
wages, such as interest and dividends, capital
gains, rents, alimeny received, taxable social
security benefits, ete. Estirmnate the amount you
will be underwithheid and divide that amount by

the number of pay periods in the year. Enter the
additional amount you want withheid each pay
period on line 5.

Line 6 of Form W-4

Exemption from withholding.-—You can claim
exemption from withholding only if last year you
did not owe any Federal income tax and had a
right 16 a refund of alt income tax withheld, and
this year you do not expect to owe any Federal
income tax and expect to have a right to a refund
of all income fax withheld. If you qualify, check
Boxes 6a and b, write the year exempt status is
effective and "EXEMPT’' on line 6b, and answer
Yes or No te the question on line 6¢.

i you want to claim exemption from with-
holding next yeat, you must file a new W-4 with
your empioyer on or before February 15 of next
year. If you are not having Federa! income tax
withheld this year, but expect to have a tax
liability next year, the law requires you to give
your employer a new W-4 by December 1 of this
year. If you are covered by social security, your
employer must withhold social security tax.

Your employer must send to IRS any W-4
claiming more than 14 withholding allowances or
claiming exemption from withholding if the wages
are expected to usually exceed $200 a week, The
employer is to compiete Boxes 7, 8, and S oniy on
copies of the W-4 sent to IRS.

Table 1—For Figuring Your Withhoiding Allowances For Estimated Tax Credits and Income Averaging (Line E)

Head of Married Employees (When | Married Employees (When
E:ﬂ;“:;;;::gf: ® Single Employees Household Empioyees Spouse not Empioyed) | Both Spouses are Employed)

Ali sources (A) (8) (R) (8) (A} (8 {Ay (8)

Under $15,000 $ 50  $i580 $ 30  §1i50 % 50 %120 $ g $120

15,000-25,000 120 250 o 250 70 170 3iQ 170

25,001-35,000 190 300 0 300 130 250 800 220

35,001-45,000 250 370 O 370 170 32¢ 1,500 250

45,001-55,000 690 370 o 370 230 340 2,210 330

55,001-65,000 1,476 370 220 370 310 370 3,020 330

Cver 65,000 2,460 370 920 370 680 370 3,400 370
Waorksheet to Figure Your Withholding Allowances to be Entered on Line 4 of Form W-4
& Personal allowances A
B Special withholding aliowance {not o exceed 1 aﬂowancewsee instructlons on page 1) . 1 8
¢ Allowances for dependents > C

H you are not claiming any deductions or credsts sksp hnes D and S

I Allowances for estimated deductions:

1 Enter the total amount of your estimated itemized deductions, alimony payments, qualified
retirement contributions including (RA and Keogh (H.R. 10) plans, deduction for a married coupie
when both work, business losses inciuding net operating loss carryovers, moving expenses,
empioyee business expenses, penalty on early withdrawal of savmgs and charitable contributions

for nonitemizers for the year .

2 If you do not pian to itemize deductions, enter $500 on line D2. If you plan to itemize, find your
{otal estimated salaries and wages amount in the left column of the table below. {inciude sataries
and wages of both spouses.} Read across to the nght and find the amount from the column that
applies to you. Enter that amount on line D2, P R

Estimated Singie and Head
salaries of Househoid Married Employees Empioyees with more than
ared wages from Employees {one spouse working one job or Married Employees
all sources: {only one job} and ore job only) with both spouses warking *
Under $15,60G . $2.800 g3800 0 0 L L L L L A%
15,660-35 000 . 2,800 J3h0e . . L . L L L 8% of estimated
. salaries

/00150000 L . . 8% } oflestlmafed 3900 . . . . . . . 20% { andwages

salares { ectimated salari
Over $50,000 o 10%  an wages T | iSRS g% Nt

3 Subtract line D2 from line D1 (But not less than zero)

4 Divide the amount on line D3 by $1,000 {increase any fraction to the next whole ﬂumhef) Enter here

E Allowances for tax credits and income averaging: use Table 1 above for figuring withholding allowances

1 Enter tax credits, excess social security fax withheld, and tax reduction from income averaging
Enter the column (A) amount from Table 1 for your salary range and filing status (single, etc.),

™

However, enter O if you claim 1 or mare aflowances on line D4
3 Subtract line 2 from line 1 (If zero or less, do not complete tines 4 and 5)

E-%

Find the column (B} amount from Tabie 1 for your salary range and filing status
5 Divide tine 3 by line 4. Increase any fraction to the next whole number, This is the maximum number of

withholding allowances for tax credits and income averaging. Enter here |

Example: A taxpayer who expects to file a Federa! income tax return as a single person estimates annual wages of $12 000
and tax credits of $650. The $12,000 falls in the wage bracket of under $15,000. The value in coiumn (A} is 90.
Subtracting this from the estimated credits of 650 leaves 560. The value in column (B) is 150. Dividing 560 by 150
ince any fraction is increased to the next wiole number, show 4 on jine E,

gives 3.7.

F Total (add lines A through E). Enter total here and on line 4 of Form W-4

# D]

5

L if you earn 10% or less of your total wages from other mbs or one spouse earns 10% or less of the couple's combined total wages, you can use the
"“Single and Head of Household Employaes {only one job)" or "Married Employees {one spouse working and one job only)' table, whichever is appropriate.

¢ US GOVERNMENT PRINTING OFFICE 1983 0-390-041 E1. No. 942249262



